CITY OF FRAZEE

SPECIAL MEETING 
CONSIDERATION OF POSITION OPENING FOR THE CITY ADMINISTATOR.

APPROVAL OF CLAIM FROM FELDT PLUMBING AND HEATING
June16th, 2008

Public meeting was held in the Fire Hall. The meeting was called to order by Mayor Hank Ludtke.  Council members in attendance were Ouart, Miosek, Trieglaff and Dermody.
Approval of claim from Feldt Plumbing and Heating

MOTION by Miosek, seconded by Trieglaff to approve city claim of Feldt Plumbingof the Cedar and Maple Ave street projects.

Consideration of position of city administrator

Report was given by member of the personnel committee, Councilman Miosek. The personnel committee consists of Donna Ouart and Kenneth Miosek.  Committee recommendation is to retain Marian Estenson as Deputy Clerk and offer the position of Clerk/Treasurer to Jonathan Smith, the present manager of the Municipal Liquor Store.    Full time Municipal Liquor Store employee, Tanya Mastin will be given an increase of wage and given more day to day responsibilities.  Recommendations of the Committee is that Estenson upgrade to a grade 5 and go to a step 6 on the pay scale. That would give a wage increase from 12.81 hourly to 13.83. Smith is recommended for promotion to the Clerk/treasurer grade of 9 and started at a step 4.  This wage increase will be from his present hourly wage of 16.75 to 17.40.  Tanya will be given a raise from step 4 at grade 3 to a step 5 grade. This will raise that from 10.96 to a new wage of 11.40.  
Discussed also was a provision should this prove to be an unsuccessful transition.  Smith stated that a 6 month evaluation be done giving time for both city and himself discover the success of this step.
MOTION by Trieglaff, seconded by Miosek to approve the grade change for Deputy Clerk from grade 4 to grade 5.  Effective June 16, 2008.

MOTION by Dermody, seconded by Ouart to approve step change for Deputy Clerk Estenson grade 4, step 6 to grade 5 step 6.  Effective June 16, 2008.

MOTION by Dermody, seconded by Miosek to approve Jonathan Smith advancement to Clerk/Treasurer from the Liquor Store Management title. He is approved to advance from a grade 8 to a grade 9 in the pay scale with a review in 6 months.   Effective June 16, 2008.

MOTION by Ouart, seconded by Trieglaff to approve setting the wage for Smith at a grade 9, step 4.  Effective June 16, 2008.

MOTION by Trieglaff, seconded by Dermody to increase Tanya Mastin from a grade 3 step 4 to a grade 3 step 5.  Effective June 16, 2008.
Suggestion by Ouart to consider council meeting with Department heads to review job descriptions.
Meeting was adjourned at 6:45 PM
ATTEST:

_________________________

Marian Estenson/Deputy Clerk
Meeting was adjourned at 6:45 PM

ATTEST:

_________________________

Hank Ludtke, Mayor

